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TAKING PRIOR PERMISSION FOR PRIVATE VISITS

ABROAD

Employee
Code a ol\l-4

Designation

4"rr"n
Name of Employee D( (Anru SuRrvtr;ArlA

Depa rtment
Fio\EfiG\ 

((.,
Type of leave
ELlCLlVacatiok

Prefix
Holidays

From To Suff ix

Holidays
Pay

{4+

Jurnrnw \,lacahon
2 l's')ol oSof,

rxQ
-g'ob %l\ Passport

No.
vlt t7z+t

Period of Travel 21. f,' zo\1 to o.S. 6. h\q
Name of foreign
countries to be

visited

UK Lrr")y
Purpose of visit -\o ^:* * v.Lli,a

Estimated expenditure
Details of private foreign travel undertaken during

the last four years f.1 l, -

Travel fo, osf-_l - Period of travel

Board/Lodging
Name of foreign
countries visited

Misc. 25,-o6l
Purpose

Total -'lS, EDd/ ,-

Whether handling large amount of lnstitute cash. ND
Whether dealing with secret / top secret matters.

No
Whether any case involving serious charges
against is under investisation (Details). ,\tO
Whether under suspension.

No
Whether any disciplinary proceeding/criminal case
is pending (details) No

,ld
Signature of Employee Pffiav, Recor6{ieniladd# (

of HoSfHoo

Checked by Verified by AR Registrar Sanction of
Approving
Authority

Note:

1. It is mandatory to fill all the requisite information in the format.
2. The application shall be submitted at least 21 days in advance.
3. Applicant should get his/her permission and leave approved from the competent Authority before departure

from the lnstitute.
4. lf any alteration needed in the format must be brought to the notice of the Establishment Section.


